ASSOCIATION FOR PROJECT MANAGERS (APM) PROJECT MANAGER CERTIFICATION PROGRAM

GENERAL INSTRUCTIONS

WHAT YOU NEED TO BEGIN THE CERTIFICATION PROCESS:

I.    Carefully read all material in this package.  You will find the following material:

      1. Application form

      2. Three Reference forms

      3. Cover sheet explaining the certification program

      4. Guidelines For Preparing and Submitting Your Essay

      5. Proposed Essay Topics form

      6. Essay Checklist sheet

II.   Complete the Application form and obtain all requested supporting materials.  Your application must be complete or it will be returned.  DO NOT SUBMIT ANY MATERIAL WE HAVE NOT REQUESTED, including photographs, samples of reports, studies, drawings, books you have written, etc.  These will have no bearing on your application and will be discarded.  Submit your application with the appropriate fee.

III.  Ask three individuals who are familiar with your work as a project manager to complete the Reference Forms.  These must be returned directly to APM by your reference.  Any references returned by the applicant will not be accepted in support of your application.

IV. Submit a properly completed Proposed Essay Topics form.  This does not need to accompany your Application form, but it must not be sent prior to the application.

V.  Upon receiving written approval of an essay topic, begin preparation of your essay.  Submit your essay as discussed in the Guidelines for Preparing and Submitting Your Essay.  Improperly submitted essays will be returned.

VI.  As noted on the Essay Checklist sheet, play close attention to all schedules and deadlines.  You are responsible for meeting all schedules and deadlines.

VII. If you have any questions, contact the APM office.


telephone:   312-664-2300

facsimile:    831-624-1793

e-mail:
      email@apminfo.com or hbirnberg@rcn.com

web site:     www.apminfo.com
